Weobley & District Bowling Club
Job Description

Social Secretary

· Investigate and arrange fund raising functions (up to 3 a year)

· Arrange posters and tickets.

· Write letters and distribute tickets.

· Organise catering for these events when required.

· Arrange a social evening in February and organise the food.

· Arrange the Presentation lunch (Liaise with the caterers and collate all the food requirements from members.

· Run Short Mat in the winter (purchase milk, biscuits and raffle prizes).

· Book all the functions at the Village Hall.

· Write copy for local magazines.

10.Help with Bingo twice a year.
